OFFICE OF THE PURULIA ZILLA PARISHAD
PURULIA

wreadn e

Guidelines to fill up the Online Application process for

Zilla Parishad Recruitment, Purulia 2018-19

Applicants arerequired to keep the following things ready befor e applying:

1.

2.

An E-mail 1D for registration and for receiving all future correspondencetill the
admission process is over and subsequently, if admitted.

A Mobile Number to receive SM S based notifications/communications related to the
online application, Admit card, Entrance Test Result, Admission Counselling etc till the
admission process is over and subsequently, if admitted.

Access to facilities of computer with internet connectivity, B/W printer and scanner.

A recent passport sized colour photograph (for scanning and uploading in "jpg/jpeg/png"
format only. File size of scanned photograph should not be more than 200K B).

Y our signature using Blue/Black pen on white sheet (for scanning and uploading in
"Ipg/jpeg/png"” format only. File size of scanned photograph should not be more than
200K B).

Y our academic documents (for scanning and uploading in "jpg/jpeg/png” format only. File
size of scanned photograph should not be more than 200KB).

I mportant Notesfor all applicants:

1

2.

A printout of the submitted complete Application form is to be retained with the candidate,
which isto be submitted at the time of Recruitment process.

Original certificates issued by competent authority supporting your filled in details will be
asked from you ONLY at the time of Recruitment. If data provided in the online
application is not supported by appropriate documents then your application/claim for
Recruitment shall be cancelled, without giving any reason thereof.

Stepsto be followed for filling the online application:

The entire process of filling online application form can be completed in below mentioned 9 steps.

The steps are:

1.

Register yourself for the online application process at the on the Zilla Parishad Under
Purulia Recruitment Application Portal (www.purulia.nic.infwww.puruliazillaparishad.in)
Activate your online Application with the Email 1D and Y our Activation Code, send it to
your submitted Email ID / Mobile No in registration process.

Selection of the Post and check digibility.

If the applicant confirms the eligibility criteria and continues the Application process, the
next web page appears. The applicant is required to click on “Candidate Details”. The
application form will appear on the screen. The applicant is required to fill up the detailsin
the application form.

In the next step, the applicant is required to upload scanned image file of his’her Photo and
Signature one by one [as specified in Para4 & 5 above].
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In the next step, the applicant is required to fill the Academic details.

In the next step, the applicant is required to upload Document Details.

Once dl the details arefilled in, the candidate is required to Review the details entered and
Confirm. No edit will be allowed once the application is confirmed.

9. After confirmed, take a Printout of your submitted application.

®o N

How to complete Registration on the Zilla Parishad Under Purulia Recruitment
Online Application Portal (www.purulia.nic.inf'www.puruliazillaparishad.in):

Step 1: Pleaseclick on " Apply for Zilla Parishad Under Purulia Recruitment Application”
button given of the Official Website of Purulia (www.purulia.nic.inf'www.puruliazillaparishad.in).

Step 2: On clicking the link, you will be directed to a new page having an Applicant Login Box.
Below thelogin fieldsthereisalink " Make Registration™ . Please click on thislink.

Y Helplire: +31 8584824065

 GFFICE OF THE PURULIA ZILLA PARISHAD 31 S
PURULIA {71700 AM 2 400 PRI|

Important Instruction

IMPCORTANT INSTRUCTIONS FOR CANDIDATES BEFORE APFLYING ONLINE Candidates Login
Zilla Parishad, Purulia

Heep the followang rtems in your hand before apphying -

Emait id

Wil riny ExlsTing uscr?

Scanned J 50ft copy passport size photogreph (Less than 100KD]
?

Scanned J 50ft copy of signaturs [Less than 100<3) Sl Rl

ACOVBETE YOUr ACOOUNT

Far e hesr views use Mozllla Tircfos | Goagle Chrame hrawser Copyriant & 2018, ucanapply com- All AghT reseried

Step 3: When you click the link you will be shown a Registration Form asking for various details.
Fields for information which is mandatory is marked with "Red coloured bullets’ and are to be
essentialy filled up. These fields cannot be left blank. Once you fill the details, you can click on
the" Sign up" button at the bottom for completing the registration process.



Registration

Email ID (Usemname) =

Password »

Confirm Password

Name of Candidate
Date of Birth+
Gender*

Father's Hame
Mother's Nams =

Address =

Block/Municipality.«

Mobile No. =

e

Please note that all communication related to you
Application- 2018 will be sent to this email id.

r password should contain minimum of 8 Alpha
?lum;e ic cha aae 5. s?ec ial (h aracters (Ex: @73%A)*

Select .| | select F: Select
~ Select - H

Don't add any salutation like Mr./Dr. etc. before the
Name

Don't add any salutation like Ms. /Mrs. /Dr, etc. before the
MName ,

Already Registered? Back to Login

For the best view use Mozilla Firefox , Google Chrome browser

NOTE: PLEASE NOTE THAT DETAILS SUBMITTED DURING REGISTRATION CANNOT
BE CHANGED LATER. SO MAKE SURE YOU DO NOT MAKE ERRORS IN THE

INFORMATION YOU FILL IN THIS FORM.

Step 4: Activation and validation of Registration

1. On successful submission of registration details, you would be shown a confirmation
message on the screen. Y ou will also receive an e-mail on the email 1D provided by you
in the Registration Form and a validation code on your registered mobile number. This
email will contain an activation link. Y ou need to click on this activation link to confirm

and complete your registration process.



SIGN IN

Registration Details

Email TD {Username):~ ——— —
Mame of Candidate: shuvra ganguly
Date of Birth:+ 12710/ 1998

Sex

Father's Name:*

Mother's Name:*

Address:

Mobile No. -+

Address« | Kolkata

Block/Municipality | Kolkata

|
|
|_ Kolkata |
l

Mobile No. =

N
Already Registered? Back to Login

For the best view use Mozilla Firefox | Google Chrome browser Copyright ® 2018, ucanapply.com. All right reserved

Note: This confirmation and activation link e-mail might land up in your "Spam Folder" or "Junk
Folder". So, in case you do not find the registration confirmation e-mail in your "Inbox", please
check your "Spam Folder" or "Junk Folder'. If you find the e-mail from admn.zpprla@gmail.com
inyour " Spam Folder" or " Junk Folder", pleasereport it as "Not Spam" and/or add the same to
your contact list so that the subsequent e-mails from admn.zpprla@gmail.com always comesin
your Inbox. Always check your " Spam Folder” or " Junk Folder' for emails from the official
website of Purulia (www.purulia.nic.in/www.puruliazillaparishad.in).
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]

Active your registration for Zilla Parishad, Purulia 2015-19 b
Admin 530 = (0 minUtes a0a) . |
e =

Daar Shuvra,

TRANK YA TP SROW NG INIEREST 1A TR VARANS VAGATHes 0T ce of T2 Purila 7ila Pansnan
The detals as submittsd by you during the process of regisiration i= gven below:

Hame : Shuvra qnnqd\r
Fmail - _— —
Password:  d4b

Your Activation Code : 186340

Tnpartsn nsiestons Tesclivaton of Ragisiraian oo the Office of the Puralia 71ia Parishad Secnd o Appicaion Purld

« |1 oroer to procesd fuitherit would be eszenial ¢ activate your Office of the Purulia Zllla Parishad Recruisment Apolicaion Portal regisratior .
« Forachysting your regisiration 200 procesdirg torward dick thelink bslow Office of the Purulia Zllla Parishad

Click Hero
s inraEse aF sy DTGl plerie LT L

= Iiiz advised thotyow keep a pintout of this mall far recad for casy -eferonce to your registeres ¢ mail d.

DISTRICT LEVEL SCLECTION COMMITTEE, PURULIA
Tilla Farishad
Purulia district

Copynght & 207§ All NgRT resaver

2. Click on this activation link received in the e-mail. Y ou account will not be activated until
you have clicked on this activation link or click " Enter Activation Code" and enter your
Register email ID and enter Activation code/ OTP [OTP already send to your register
mobile no.] so, do not forget this important step.

SIENIN
Registrelion Success

vour registratien for Office of the Purulla Zilla Farizhad Fecruitment Fortal s accentad |
Lorfirmation e-mail contamning &n activation link or mobile sms for acavanon codz with kg In
d=tail= has been sent on the remstered = mail 1) dipen yonr = mal actonnt and chick on the
heck SMS L dompleting the repistralion pracess snd Gillieg upe of online

Allivatioan Bk o

reuaitnien . applicution.

PRLZF Kezrumment Fortal 3 w3191 S S fer T &
IR TR T T R e I R @ m e = 5 e A reeeTs e A
nsi’mr—w‘ﬁ—an*ﬁ O ST T B | AT A T TR T T T e R e
T T T 3 ST e T i AW e e T o e o |

[Do check your SPAM Mail/ JUNK Mall folder just in case the emall gets categortsed as SPAM by
your email serice provider 1
Hleasa follow the instrictinns in the 2mail for proceeding further
willl your Dlice ol e Purndis 7= Parisbad Recoilinent Apglic st Porial 20128 eoline

[LET T LS,

wer acivaden code | Dack

Tor te bestview use Mozl la rin | Wme browscr
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3. On clicking the activation link/ activation button, you will be directed to the validation
page in which you are required to give the validation code sent on your registered mobile
number. Enter the validation code received on your registered mobile number to complete
the registration process.

SIGM IN
Activation

Liemame*

’ Enter Username | Emal 1Ly Mobile Noj |

Crter Activation Code f OTP*

[ Lnter Activaticr Lode ]
N 4———

Your activaton code Fas been sent on your registersd 2mail id giver at time of registration. SMS on your mobile may ke some time to celiver
based onyour cellular service provicer

ror the hest wirw 1se Mozilla Tirefox | Google Chrome browser Copyright & 2018, neanapply rom: AllFizht resered

4. On successful validation, you will be allowed login and directed to My Application
Section. Select the post of your choice and start filling up the application form online.

STEMIN
Hil zhavrad, Your account has Deen aclivated. You tan now login wilh your Emgil

il vl Paswmard |07 h

ror the hest wirw 1se Mozilla Tirefox | Google Chrome browser Copyright & 2018, neanapply rom: AllFizht resered

APPLICATION PROCESS:

Step 1. After activation and validation of your Registration on the Zilla Parishad Under Purulia
Recruitment Application Portal (www.purulianic.infwww.puruliazillaparishad.in), you can login
into the programme.



Sign In

[ R=member me

mh—-

For e brest view use Muslla Frelog . Google Chromme browses Copyriph. © 2018, ucand pplycom. Al righl reserved.

After login you will be able to see Dashboard and click “My Application”

CHAMGS PASSVORN FGROLT

Home | Dasnboar Welcome shura

Dashboard Instruction ta use of dashboard

- - = My Application Ic 2l2ct new application for &
§ N 5 : gt anddon g Gl up the pesitmen Appliation

ﬁ & Form.
= @ » Preview Forem Compleled esoil e
;‘ Apphcanon Forms can be previewed in this
SELLION.
= Admit Card Viev and Download admic card

ror the hest wirw 1se Mozilla Tirefox | Google Chrome browser Copyright & 2018, neanapply rom: AllFizht resered

Then you will be able to see following page with the title " Status of Applications” .



Home | Dashboord | My AppEcaton

Iy Application(s)
1 Statws of Applications)

Post © o Divlslon A=sistant (1 DA )

ror the hest wirw 1se Mozilla Tirefox | Google Chrome browser Copyright & 2018, neanapply rom: AllFizht resered

Step 2: Please select Type of Post from the drop down boxes given at the Bottom and click
" Proceed"” .

EHANGE PASSWIORD. | 10G0UT

Eligibliity Detalls

Please read documentanion and cligihility criteria hefore filling the appliranion, as
provided in the notrficatean in the docurment imked below,

+ htprucanapply.s3.amazonaws.comydprdosLUa FDF

[T 0 barare sk aameed coafinmett ailinvire: cliglibalivy comiicions

After proceeding pop-up box will be shown here, Download Notification for check the eligibility
and in case you are eligible for the post click the checkbox given below regarding confirmation
of the terms and conditions and the eligibility to proceed further for filling up the application form
by clicking " Proceed" button.

How to fill up the Application Info after | have selected the Post | wish to apply:
Step 1: After adding the post of your choice, following screen will appear showing status of

submitted applications. On the left panel, various other buttons such as 'Candidate Details,
'Upload Photo and Signature' etc are given. These are various sections of the form. Application



PURULIA

Status section shows which sections of the form is complete and which isincomplete. Y ou can
click the left panel button to go to the section of the form which isincomplete.

Humwe | Dusiibuard | dppiialion Slabs

Application Info

Auplical un Slelus

e Stalus of Submitted Application(s)
Vi Phne Pl S Application for Lewer Division Assistant (L.D.A.) : The Exscutive Officsr. Purulla Zllia Parishad
e —
1 candidare nemalls Tncompleted
2 Upload Plioto And Sipnslure Inumpleted
3 Academiz Detail Incompleted
4 Locument Lietail Incompleted
rroeview And Confirm Incompleted

For the bestviews use Mozilla Hirefox | (s00gle Chrome brawser Copyrignt i 2018, ucanapply.com. All nght reserved.

Step 2: After you have added the post of your choice and come to the above screen, al the four
sections of the Application Form would be shown as incomplete. Click on the 'Candidate
Details button on the left panel. On clicking, following form will appear on the screen. Some of
its fields would be pre-filled with the details you gave at the time of registration. Fill up other
required details correctly.

Note: Mandatory fields have been marked with red asterix. They areto be essentially filled
up beforeyou will be allowed to 'Save' of the form.



OFFICE OF THE PURULIA ZILLA PARISHAD
PURULIA

Home | Dashboard | Canddate Detaiin Wlcome shiswa

Application Info

Application Detail for Lower Division Assistant (L.D.A.) : The Executive Officer, Purulia Zilla
Candidate Details Parishad

Candidate Name: shuvra Mid Naim ganguly

Fathers Name: S Ganguly
Mother's Name: D Ganguly
T Select [
Category - Select - I
Physically Challenged select -
Date of Birth: (as record in 12 1998
Madhyamik or equivalent
certificate)
Gender FEMALE
v I-
Nationality: Selec | -
K . " e T
nowledge of Computer Type Sefec =
Writing: * ]
Permanent Address
Address Line
Block / Municipality
City/Town/Village
Post Office
District
State Select |

PIN
Father/Guardian Moblie o

LandLine Phone

Correspondence Address T Copy the Permanent Address

Address Line:

Bilock ncipality
City/ Town/Vilage:
Post Office:

Distict

State Select

Father/Guardian Mobile No

LandLine Phone

Email -

apply com. All right
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Step 3: After you havefilled up al the required fields of the 'Candidate Details, Click on the
'‘Save & Continu€e' button given at the bottom of the page (as shown above).

Step 4. After filling up application click the 'Save & Continue' Buttom given at the bottom.

How to Upload imagefile (in jpeg format; size limit 200kb) of my scanned photograph and
signature?

Step 1: To upload the image file of you scanned passport size colour photograph and signature,
click the button 'Upload Photograph and Signature' button available on the |eft panel. On clicking,
you will see the following screen:

(Your scanned passport photo should be within 3.5 x 4.5 cm in size, scanning resolution should
be within 100 dpi & file size should be less than 200 KB.)

177 pixel

OR

4.5 cm

138 pixel
OR
3.5 cm

F
¥

If you are facing any problem to upload your photo or

rejected by the system then we are requested you to resize your photo as per the sample images
shown here.
To Resize your scaned photo please follow the following steps:

1
2.
3

o &

. Right click on the scaned photo file -~ Open with — Microsoft Office Picture Manager

Then look at the top menus, Click Picture — Resize

. Now look at the right pannel, Select the radio button Custom width x height, And write

width = 138px, height = 177px. Then Click OK to complete.
If you are not able to do this properly, then you can try ‘Crop' feature for the 'Picture’ menu
The save thefile.



LOGOUT

Home [ Dashbosrd | Document Lipload Wb o shusvra

Application Info

Photo & Signature For Lower Division Assistant (L.D.A.) : The Executive Officer, Purulia
Zilla Parishad

Application Data Updated

Prremaena Adwd Condimin Upload Photo Upload Signature

‘+ Browse... | Mo file selected.

assport size colour phatp 4.5 em ¥ 3.5 em) Note: Uplgad image to be less than 200KB, and only Jpeq,
ate  piaad b ZooKE{ to b b
(\n‘; P o m'ﬂ;]aﬂﬁomumq e e T Jraprg. Linp, oI Formats are allowe
cwe

AT

| Browse.., | Mo file selected

Note:
¥ou can proceed forward only after uploading your photograph and signature

view use Mozilla Firefao: o " Copyright © 2018, ucanapply.com. All right reserved

Step 5: Choose the image file (jpeg format; photo should be within 3.5 x 4.5 cm in size, scanning
resolution should be within 100 dpi & file size not more than 200 kb) of your scanned passport
size photograph and signature and click the button 'Upload Photo' and "Upload Signature' button
given below the Box. After you have successfully uploaded the photograph and signature, you will
see the following page:

Home | Dashboard | Document Upload Weilcome shuvra

Application Info

Photo & Signature For Lower Division Assistant (L.D.A.) : The Executive Officer, Purulia
Zilla Parishad

Upload Photo And Signature

Acadonic Detal

ot Detail Upload Photo Upload Signature

FPreview And Confirm:

% Fhze
C\ay‘“—ﬁ'{
4

. _Browse... | No file selected
| Browse... | No file selected s

(Passport size colour n0(04 5cmx 3.5 © ]
Wote TUplaad Image 1 be les than % 00KE | sean to be J-Np"g“'p,'; '%“,ﬁp""qﬂ?fo‘,?,&%s‘eff; than 200KE, and only Jpeg,
dona in"100dpi ofly) and only jpeg, |pa, Fa, bmp, git PG, Bmp,
ormats are a

Mote:

¥ou can proceed forward anly after uploading your photograph and signatiire

For the best viey il ne browser Copyright © 2018, ucanapply.com. All right reserved
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Step 6: After filling up application click the 'Save & Proceed' Buttom given at the bottom you
have filled up al the required fields of the ' Academic Details, here you add your passed
examination details and Click on the 'Save' button.

Home | Dashboard | Academic Detaits Welcom: shuvra

Application Info

Apphcation Status

Academic Details

Application Detail for Lower Division Assistant (L.D.A.) : The Executive Officer, Purulia Zilla
Parishad

Docement Detal

Name of the Board / University ~ YearofPassing/  School Name/(ollege  Div/  Marks Total Marks  Marks %
Proview Aad Cotifirn Examination and Roll Appearing Grade Obtained.

Madhyamik / 10 th i B [MSeiec |,|

or equivalent * 1 )

For the best view use Mozilla Firefox , Google Chrome browser Copyright © 2018, ucanapply.com. All right reserved

After filled all academic details and click 'Save' Button re-confirm all fields no further changes
will be entertained.

Step 7: After filling up application click the 'Save' and 'Ok’ Button given at the bottom you have
filled up al the required fields of the 'Document Details', here you add your all required
document details and Click on the 'Save & Continue' button.
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Welcome shuwa
Status of Submitted Application(s).
Application Detail for Lower Division Assistant (L.D.A.) : The Executive Officer, Purulia Zilla
Parishad
Document Dietail Document Uploaded Successfully
Note: Upload File to be less than 200KB ( Scan to be done in 100dpi only). You can skip Reference No. field by putting "0"

Upload Reference No.
Madhyamik / 10 th or —— : -
.| No file selected 123
equivalent Browse... | No file selectec
Cast Certifi Click here te ~
s iy Browse... | No file selected. 532

document
532 Original

« i I
Note: (1) You can proceed forward only after uploading all your documents. You have to upload all your relevant document. If
you do not upload relevant document (e.g. PH certificate for PH candidate), your application may get rejected

{2) Only Image (jpg/jpeg/png/bmp) or PDF files are allowed. Max file size 200KB per file.

. Save & Continue

For the best view use Moxzilla Firefox , Google Chrome browser Copyright © 2018, ucanapply com. All right reserved.

Upto this stage, you have completed all stages of the Application Form.

Now, click the ‘Save & Continue’ button given at the bottom of the page. This will help you see
entries made in various sections of the Application Form. In case you want to edit some details,
you should do so before clicking 'l confirm the above' checkbox and clicking the '‘Confirm &
Submit' button because once you confirm and submit an application form, it cannot be edited
further.

For the other subject system will go for Applicant Form View page. Here you can check all
information which you have entered in your application process. If everything is ok then click the
button 'l CONFIRM THE ABOVE' & Click 'Confirm & Submit' button.
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Home | Dashboard | Application Fom View Weicome shavra

Application No.:
ication For ntment to the of r Division Assi
(LDA)in G Panch t under Purulia District
Advertieement Reference No.:

1. Name: SHUVRA GANGULY 2. Post appihed for: Lower Division Assistant {I..D.A.]
3. Sex: Female 4, Category: UR
5. Physicaly Chalenged :  No 6. Date of Birth: 12/10/1998
7. Father's Name: S GANGLLY 8. Exempted Category:  No
9. Mother's Name: D GANGULY 10, Emai: shu
11. Mobie:
Street/Area: Block/Municpalty: mintopark
Post Office: kolkata District: kolkata
PINfZIP code: 700017 State: West Bangal
Country:
Street/Area: Block/Municipalty: mintopark
Post Office: kolcata District: kolkata
PINfZIP code: 700017 State: West Bengal
Country:

Madhyamik / 10 th or equivaient |West Bengal Board of Secondary
Education, Calcutta

15. Detais of enclosures (Scan copy):
1. Madhyamik | 10 th o equivalent 2. Cast Certificate

DECLARATION:

I declare that the above information entered by me are true, complete and correct. 1 shal produce all testimoniais in oniginal as and when ask
for, to the authority. 1 agree to abide by a the rules framed by District Level Selection Committee, Purulia throughout the process of
recrukment.

Date: 15/03/2018 06:18:03 PM
Place: Puruia

_..,,QJE«

(Signature of Iile applicant)

[#/1 CONFIRM THE ABOVE

For the best view use efox , € e Chrome browser Copyright ® 2018, ucanapply.com. All fight reserved

After that system will show you the Print button, take a printout for future correspondence.



Application No.:
ﬁ OFFICE OF THE PURULIA ZILLA PARISHAD
' PURULIA

lication Form For intment to the of Lower Division Assistant
(L.D.A) in Zilla Parishad under Purulia District

Advertisement Reference No.: 1205/P29 |, Dated: 14.03.18

|

1. Namea: SHUVRA GANGULY 2. Post applied for: Lower Division Assistant [LD.A.)
3. Sex: Female 4, Category: (13

5. Physically Challenged : Mo &. Date of Burth: 12/10/1998

7. Father's Name: 5 GANGLLY B. Exempted Categoey: Mo
9, Mother's Name: D GANGULY 10. Emal: shany

11. Mobe:

12. communication Address:

StrestfArea: beckbagan BlodkMunicipality: mintopark

Post Office: kolkata District: kolkata

PIN/ZIP code: FO0017 State: \West Bengal

Country: Indla

13. Permanent Address: o ) B

Straety Area: beckbagan Blody/Municipalty: mintopark

Post Office: kolkata Districk: kolkata

PIN/ZIP code: TOO0L7 State: ‘wiest Benigal

Country: India

14. Essential Desirable Qualification:

Examination Passed | Board/ University _ ¥ear of Passing | Class/Division Percentage/CGPA
sadhyamii | 10 th or eguivalent | West Bengal Board of Secondary — " -
Education, Calcutta

15. Details of enclosures (Scan copy):
1. Madhvamik | 10 th o equivalent 2. Cast Certifcate

DECLARATION:

I declara that the above information entared by me are true, complete and correct. 1 shall produce all testimonials in original a5 and when
ask for, to the authority. T agree to abide by aff the nies framed by District Level Salection Committee, Purulla throughout the process of
recrusment.

Dabe: 16/03/2008 11:15:55 AM
Place: Purulla

C |
T e L

(Signature ufthg';ppic-uj

Thisisfina Printout copy



