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Guidelinesto fill up the Application Form Online

What all do you need to complete the Online application process for Gram Panchayat under
Purulia district Recruitment Application?

As an applicant you would need the following:

1. AnE-mail ID for registration and for receiving all future correspondence till the
admission process is over and subsequently, if admitted.

2. A Mobile Number to receive SM S based notifications/communications related to the
online application, Admit card, Entrance Test Result, Admission Counselling etc till the
admission process is over and subsequently, if admitted.

3. Accessto facilities of computer with internet connectivity, B/W printer and scanner.

4. A recent passport sized colour photograph (for scanning and uploading in "jpg/jpeg/png"
format only. File size of scanned photograph should not be more than 200K B).

5. Your signature using Blue/Black pen on white sheet (for scanning and uploading in
"Ipg/jpeg/png” format only. File size of scanned photograph should not be more than
200K B).

6. Your academic documents (for scanning and uploading in "jpg/jpeg/png” format only. File
size of scanned photograph should not be more than 200KB).

All applicants should note, that:
1. Takeaprintout for future correspondence.

2. Origina certificates issued by competent authority supporting your filled in details will be
asked from you ONLY at the time of Recruitment. If data provided in the online
application is not supported by appropriate documents then your application/ claim for
Recruitment shall be cancelled, without giving any reason thereof.

Stepsto befollowed for filling the online application:

Before proceeding to fill up the online application form, please ensure that you have the required
details and scanned image files of your (i) recent passport size colour photograph and (ii) signature
[as specified at first parano.4 & 5 above], which will be needed at different stages of process. The
entire process of filling online application form can be completed in five stages. The five stages
arel

1. Registration on the Gram Panchayat under Purulia district Recruitment Application Porta
(www.purulia.nic.in) for online application process.

2. Select the post of your choice [check eligibility etc].

3. If you choose to proceed for the selected post [do it after confirming your eligibility etc],
application form will appear on the screen. Fill up the details in the application form which
will have following sections:

1. Candidate Details,
2. Upload scanned image file of your Photograph and Signature [as specified in first
parano.4 & 5 above],
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3. Academic Details,
4. Document Details,

4. Final Review of details entered in the Application Form and if they are corrected then
'‘Confirm' the submission.

5. For subsequent applications (after the first post) process of filling up ‘Candidate Detail s,
'Upload Photo and Signature', Academic Details, 'Document Details, and 'Preview And
Confirm' will not be required. These details will be repeated automatically/ copied for all
subsequent applications.

How to complete Registration on the Gram Panchayat under Purulia district Recruitment
Application Portal (www.purulia.nic.in) for Online Application Process?

Step 1: Pleaseclick on " Apply for Gram Panchayat under Purulia district Recruitment
Application” button given on the home page of the Official Website of Purulia District
(www.purulia.nic.in).

Step 2: On clicking the link, you will be directed to a new page having an Applicant Login Box.
Below thelogin fieldsthereisalink " Make Registration™ . Please click on thislink.

SICN I

§&F DISTRICT LEVEL SELECTION COMMITTEE, PURULIA
v (PANCHAYAT: & RD SECTION)
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Important Instruction

IMPORTANT INSTRUCTIONS FOR CANDIDATES BEFCRE APPLYING OMLINE Candidates Lagin

Tentative schedule for Recruloment
Keep the following irems In your hand before appiying -
Lmaul 14 EXIStINg user?

tcannzd photegraph (Less than 2UUKU) (Rgpeg ang Tormat)

scanred signature (Lass than LUURS) {IEERES png for math New user? Ragisteras Now!

scanrzd acadernc dooumants (Less than ZUUKE) (gpe/|pegsong format) S g
——

For the bestview use Moallla Firefox, Google Chrome browser

Copyright & 2016, uanapply.com. All right reserved.

Step 3: When you click the link you will be shown a Registration Form asking for various details.
Fields for information which is mandatory is marked with "Red coloured bullets’ and are to be
essentialy filled up. These fields cannot be left blank. Once you fill the details, you can click on
the" Sign up" button at the bottom for completing the registration process.
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Registration

Emall ID (Usemname)*
Please note that all communication related to your
Application- 2016 will be sent to this email id.
Password +

Confirm Password:*

Your password should contain minimum of 8 Alpha
Numeric characters.

Hame of Candidate =

Date of Birth= | Select - selea FE select .!
J |
Sers - Select - |v|
Father's Name

Don't add any salutation like Mr. (Dr. etc. before the
ame

Mather's Name «
Don't add any salutation like Ms./Mrs, /Dr. etc. before the
Name .

Address«

BlockMunicipality

Mobile No. -

Already Registered? Bark to Login

NOTE: PLEASE NOTE THAT DETAILSSUBMITTED DURING REGISTRATION
CANNOT BE CHANGED LATER. SO MAKE SURE YOU DO NOT MAKE ERRORSIN
THE INFORMATION YOU FILL IN THISFORM.

Step 4: Activation and validation of Registration

1. On successful submission of registration details, you would be shown a confirmation
message on the screen. Y ou will also receive an e-mail on the email 1D provided by you
in the Registration Form and a validation code on your registered mobile number. This
email will contain an activation link. Y ou need to click on this activation link to confirm
and complete your registration process.
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Reglstration

£mzll ID (Usernzrme): -

Mame of Candidate .« Shuvra Ganguly

Datc of Eirth:= 1271071989

Sexs FEMALE

rarhrr's Mame: 5 Ganguly

Mother's Name.» U anguly

Al pess Diawond ity
sShamnagar
kolkdld

Mobile Mo_ -+

Please chochall yoar filled dew s carefully hefare oonfirming

Tor the best vicw use Mozlllz Mrcfox, Google Chrome browser Copyright © 2016, ucarcpply.com. All right reserved

Note: This confirmation and activation link e-mail might land up in your " Spam Folder" or
"Junk Folder'. So, in case you do not find the registration confirmation e-mail in your "Inbox",
please check your "Spam Folder” or "Junk Folder'. If you find the e-mail from
recruitment.gp.prl@gmail.com in your " Spam Folder” or " Junk Folder", pleasereport it as
"Not Spam" and/or add the same to your contact list so that the subsequent e-mails from
recruitment.gp.prl @gmail.com always comes in your Inbox. Always check your " Spam Folder™"
or "Junk Folder' for emailsfrom the Official Website of Purulia District (www.purulia.nic.in).

STENTH

DISTRIGT LEVEL SELECTION GOMMITTEE, PURULIA
(PANCHAYAT & RO, SECTION)
Regiztration Success

vour registretion for Gram Fanchayat under Puruliz districo Recrultment Fortel Is gccepiec !
Corfirmaticn 2-mall corm@ining én activation link cr mobile sms for acteistion codz with lez In
details has been sent on the reqistersd & marl 10 Open yair e mal account @nd dick nn the
Attivation link or check SMS e cornpeleiieg the regisirstion oo ess s filling upocl oonline
recruitime e applice Lo,

PURULIA Rezruitment Portal & R¥T Hr9a Goimer =i i TP £
T T AT T ERRT R T ROET F whRm A & T S TR o LA
TERES A AT T AT T ) A S e Fie T me e o S e
T T 3 O 3 ST T 3T T O i T 6 A o

[Do check your SFAM Malli JUNK Mall folder ust In case the emall gets caregorised
as 3FAM by your email service provider 1]
Blease follew the wsmruchans i the email far proceediny firther
wiith yiour Gram Fanebayat ander Purlis disieicd Re:ruitmenn Applicaiicn Pariql 2315 online

T L DI,

Enter Adivation Code

For the best view use Mozillz Nirefox, Geogle Chirome Browser Copyright 207 6, ucanagphy.com. Al right rezened.

2. Click on this activation link received in the e-mail. Y ou account will not be activated until
you have clicked on this activation link or click " Enter Activation Code" and enter your
Register eemail ID and enter Activation code /OTP [OTP already send to your register
mobile no.] so, do not forget this important step.
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Activation

Losrmnn®

sormaris (Emzil I0/Moblle Ma)

Eniler Aclivalion Cude ! 2TPF

bubimit

Your activatlon code has been sent on your reglsiered emall id giver 2T dme of reglstration. SMS cn your meblle moy ke some gme
deliver baszd or your cellular service provider

Tor the best view vse Mozlllz Tircfox, Google Chrome Browsor Copyright © 2016, ucancpply.com. All right reseryed.

3. On clicking the activation link/ activation button, you will be directed to the validation
page in which you are required to give the validation code sent on your registered mobile
number. Enter the validation code received on your registered mobile number to complete
the registration process.

Active your registration for Parchayat & RD Section, Puralia 2016-17  =ee

k]

Admin recrutrant gp.pdBamal somua amamansescom 1122 AM {1 bourage) -
i

DISTRICT LEVEL SELECTION COMMITTEE. PURULIA
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I
i

Diaar Shuvra,

Thank you for showing iNtarsst kor ts Varous vacancss of Gram Panchayat unda Puriia distiet.
The detaiis as submitied by you duting the proceas of segistretion s given balow:

Hame : Shuvra Ganguly

Email ;

Passward : 12345670

Your Activation Code : 524825

Irmgrni et Iris tructiveins foi eciivetion of Regiatiaion on e Gram Paivclayal uinder Purulia disbic! Reciuimen Assdaton Poal

* [norder o progeed further it wouwd b ial 1o acth your Gram under Purulia district t Application Poriat
»  Fov activating your regisiration end prooseding formesd dics the ink beiow: Gram Panchayat undey Purulia district
hip-dp-dopel 1 tmentipubl il-acivagor?email=ceh 1 dnHOG AN X Jue WS 38pcmPsLmNvl mls&controlid=NT{OD! 1 &app k3= UEZMCAwhDAwMO=—

= In case of any difficulty flease contnct reenitment gp.pr@ gmail.com.
= higadvised that you kaep a printout of thi= mall for racard for casy refleranos 1o your registerad 2-mall id

ESTRICT LEVEL SELECTION COMMITTEE, PURULIA
Panchayat & HD Ssction
Poste of gram panchayat under Purulia district

Copyright © 201E, uanapply.com. All right roconvod.

4. On successful validation, you will be allowed login and directed to My Application
Section. Select the post of your choice and start filling up the application form online.
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DISTRICT LEVEL SELECTION COMMITTEE, PURULIA
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= RECAUITMENT FXAMINATION FOR VARIOUS PORT IR GRAM PANCHAYAT LINDFR FUAL 1A

111! Shunra. ¥oUur aocount N3s Ceen acivated. You c3n now kogin With vour

emzil-id and I'ssswore.

How to select Post for which | want to apply?

Step 1: After activation and validation of your Registration on the Gram Panchayat under Purulia
district Recruitment Application Portal (www.purulia.nic.in), you can login into the programme.

SIGMIN

T Hemerbar me Forger Password

116 uranapply come All

After login you will be able to see Dashboard and click “My Application”
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Hure | Dushbae

Dashboard Instruction to use cf dashboard

.y e « My Application 7o Selec now Zpoliczton for 3
2 e : post sndécr to till up the recruitment Applicsdon

ﬁ rarm
< @ « Preview torm Coraletsd racrutment

Applicalicn Furis can be pesviewed o his
section.

My Application Preview Form

Tor the best view use Mozlllz Mrcfox, G rome Browsor Copyright € 2016, utarcpoly.com. All right

Then you will be able to see following page with the title " Status of Applications® .

CHANGEPASSWERR | noonT

(PANCHAYAT & RE, SECTION)

= RECRUITMEMT EXAMIMATION FOR YARIOUS POST IN GRMMA PANCHAYAT UNMDER FURULIA

ﬁ DISTRICT LEVEL SELECTION COMMITTEE, PURULIA

Hue [ Dasabeond | My Appalio

Ity Application(s)
1. Status of Applicationd{s)

Type COf Post Secretary H |

Tor the best view vse Mozlllz Mircfox, Google Chreme Erowser Copyright £ 2016, uzanzpply.com. All right reserved.

Step 2: Please select Type of Post from the drop down boxes given at the Bottom and click
" Proceed" .
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Eligibility Details

Download Motiflatior
[T 1 have rezd and confirmed akcve slighklity condrtions

After proceeding pop-up box will be shown here, Download Notification for check the eligibility
and in case you are eligible for the course click the checkbox given below regarding confirmation
of the terms and conditions and the eligibility to proceed further for filling up the application form
by clicking " Proceed" button.

How to fill up the Application Info after | have selected the Post | wish to apply
for?

Step 1. After adding the post of your choice, following screen will appear showing status of
submitted applications. On the |eft panel, various other buttons such as 'Candidate Details,
'‘Upload Photo and Signature' etc are given. These are various sections of the form. Application
Status section shows which sections of the form is complete and which isincomplete. Y ou can
click the left panel button to go to the section of the form which are incompl ete.
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Humne | D Loard ( dupdivslion Slalus: Welrnme SninTa

Application Info

Status of Submitted Application(s)
Application for Secretary : Fanchayat & RD Sectlon. Purulla

Lescapticn
1 AnplicTrion Detall Tarempleted
Fravw And Canfm 2 Upload Flicto o Sigrsiure Tecrpleled
Azaderic Detsil Inzcmpleted
4 Uocumernt el inzempleted
rreview anc Confirm Inzempletcd

For the best viewr use Mozilla H ASET Lopynight i 207 6, ucznzpply.com. All night reservec.

Step 2: After you have added the post of your choice and come to the above screen, all the four
sections of the Application Form would be shown asincomplete. Click on the 'Candidate
Details' button on the left panel. On clicking, following form will appear on the screen. Some of
its fields would be pre-filled with the details you gave at the time of registration. Fill up other
required details correctly.

Note: Mandatory fields have been marked with red asterix. They areto be essentially filled
up before you will be allowed to 'Save' of the form.
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Application Detall for Secretary : Panchayat & RD Saction, Purulia

Candidale Name Shuvra

Bocurmnt Detail

s Father's Name
i S,

Mother's Mame

Category R T|

Hatbo it 'i
Are you bedt |
Ex Serviceman  « =
Tatat Year Of Expenence CalerT |
Mertorious Sports Person 7 select =
Select ID Proof = Seleqy =
Permanent Address
Address Line
Biock / \Iul'm.lp!'ll'.
City o/ Vllage:
State e -

FaherGuansan Mobie No

LandLine Prone

Carrespondence Address Il Copy the Permanent Address

Address Line
Biock / Municipality

City/TownVi

Post Office

Email :




DISTRICT LEVEL SELECTION COMMITTEE, PURULIA
(PANCHAYAT' & RD, SECTION)

RECRUITMENT EXAMIMATION FOR VARIOUS POSTS IN GRAM PAMCHAYAT UNDER PURULLA

N O

meadn e

Step 3: After you havefilled up al the required fields of the 'Candidate Details, Click on the
'Save & Continue' button given at the bottom of the page (as shown above).

Step 4. After filling up application click the 'Save & Continue' Buttom given at the bottom.

How to Upload imagefile (in jpeg format; size limit 200kb) of my scanned photograph and
signature?

Step 1: To upload the image file of you scanned passport size colour photograph and signature,
click the button 'Upload Photograph and Signature' button available on the left panel. On clicking,
you will see the following screen:

(Your scanned passport photo should be within 3.5 x 4.5 cm in size, scanning resolution should
be within 100 dpi & file size should be less than 200 KB.)

138 pixel
OR
3.5 cm

F
¥

177 pixel
OR
4.5 cm

If you are facing any problem to upload your photo or
rejected by the system then we are requested you to resize your photo as per the sample images
shown here.

To Resize your scaned photo please follow the following steps:

1. Right click on the scaned photo file — Open with — Microsoft Office Picture Manager

2. Thenlook at the top menus, Click Picture — Resize

3. Now look at the right pannel, Select the radio button Custom width x height, And write
width = 138px, height = 177px. Then Click OK to complete.

4. If you are not able to do this properly, then you can try 'Crop'’ feature for the 'Picture’ menu

5. Thesavethefile.
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Home | Dashboard | Documant Upload Welcome Shuvra
Application Info
Apphicahion Status
Cinddats Detats Photo & Signature For Secretary : Panchayat & RD Section, Purulia
Ugtoad Photo And Signatura Application Data Updated
Academic Detail
Upload Photo Upload Signature
— Browse... | No file selecied
| Browse... | No file selected.
P I b 4.5
Nofs plaat image (6 e less oo SOKE {Ban tp be done  N0v; Uplgad imape to be less than 20k, and only jpeg,
pl onlyl and only jpeq, jpg, png, bmp, gif formats
am zllnu\.s
Note
‘You can proceed forward only after uploading your photograph and signature.

2016, ucanapply.com. All right reserved

Step 5: Choose the image file (jpeg format; photo should be within 3.5 x 4.5 cm in size, scanning
resolution should be within 100 dpi & file size not more than 200 kb) of your scanned passport
size photograph and signature and click the button 'Upload Photo' and 'Upload Signature' button
given below the Box. After you have successfully uploaded the photograph and signature, you will
see the following page:
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it ah
Home | Dashboard | Document Upload Welcome Shuvra

Application Info

Photo & Signature For Secretary : Panchayat & RD Section, Purulia

Upload Photo Upload Signature

Preview And Corfirm

..
Oipithae
o/
Browse... | No file selected
| Browse... | no file selected L Brovee...|
(Passport size colour photo 4.5 cm x 3.5 cm) M Igl Image 1o be | ¥ 2 L Iy
lead |mage to be less than S50KE [ Scan tp be done Jp%‘,ephé’. ‘L’rﬁp.????oﬂ?n;f_see?g :\|‘|ac;-‘mégfw and onky Jpes.

N’\D{EIGUS i only) ahd only jpeg, jpi ng, brmp, g ?Farma:s
ir rily) dF y . ipg, . bmp, gi
drealuw%d. JEIFa P A

Note
You can proceed forward only after uploading your photograph and signature

Step 6: After filling up application click the 'Save & Proceed' Buttom given at the bottom you
have filled up al the required fields of the ' Academic Details', here you add your passed
examination details and Click on the 'Save' button.
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Home | Dashboard | Academic Defaits Welcome Shuvra

Application Info

Apphcation Status
Academic Details
plaa Phota And Signatire Application Detail for Secretary : Panchayat & RD Section, Purulia

Academic Detail

Document Detail

Prevew And Conhim
Madhyamik / 10 th
or equivalent *

Higher Secondary / Select j Select
10+ 2 or |

equivalent *

Minimum 6 month | coie jl
or Higher Formal - l
Training on

Computer

Any other If Any Select :| select E|
select |- Select

ht & 2016, ucar om. All right reserved

After filled all academic details and click 'Save' Button re-confirm all fields no further changes
will be entertained.

Step 7: After filling up application click the 'Save' and 'Ok’ Button given at the bottom you have
filled up al the required fields of the'Document Details', here you add your all required
document details and Click on the 'Save & Continue' button.
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Home | Dashboard | Documant Upload Welcome Shuvra

Application Info

Apphcation Status
Candhtlate Detaite Status of Submitted Application(s).

Uptoad Photo And Signature Application Detail for Secretary : Panchayat & RD Section, Purulia

Document Uploaded Successfully

Name of the Document [ Uploaded link Reference No.
| |

Madhyamik or 10th
Admit (Age Proof)

| Browse... | No file selected.

Aadhar Card ’ i
| Browse... | No file selected.
document
232 Original
Madhyamik / 10 th or ck here 1o [ Browse... | Mo file selecied 124
equivalent ey sa| NC

docume
124 Original

Higher Secondary / 10 Clic

= | Browse... | No file selected.
« 2 or equivalent

document
125 Original

Minimum & month or
Higher Formal
Training on Computer

[ Browse....| No file selected 126

126 Original

Any other If An r )
) ¥ | Browse... | No file selecied.

Physically Challenged R
Y : = | Browse... | No file selected.

decument
15274 Original

‘ it 0
Note: (1) You can proceed forward only after uploading all your documents. You have to upload all your relevant document.
If you do not upload relevant document (e.g. PH certificate for PH candidate), your application may get rejected

{2) Only Image (jpg/jpeg/png/bmp) or PDF files are allowed. Max file size 200KB per file

—_’ Save & Continue

5, ucanapply_com. All right reserved

Upto this stage, you have completed all stages of the Application Form.

Now, click the ‘Save & Continue’ button given at the bottom of the page. This will help you see
entries made in various sections of the Application Form. In case you want to edit some details,
you should do so before clicking 'l confirm the above' checkbox and clicking the 'Confirm &
Submit' button because once you confirm and submit an application form, it cannot be edited
further.
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For the other subject system will go for Applicant Form View page. Here you can check all
information which you have entered in your application process. If everything is ok then click the
button 'I CONFIRM THE ABOVE' & Click 'Confirm & Submit' button.

CHANGE PASSWORD LOGOUT

(PANCHAYAT & RD SECTION)
B RECRUITMENT EXAMINATION FOR VARIOUS POST IN GRAM PAMCHAYAT UNDER PURLILLA

ﬁ DISTRICT LEVEL SELECTION COMMITTEE, PURULIA

Home | Dashboard | Application Form View Welcome Shuvra

iy DISTRICT LEVEL SELECTION COMMITTEE, PURULIA

P.0.: PURULIA, DIST.: PURULIA - 723101

lication Form For nt to the in Gram

Advertsement Reference No.: 03/Secy/2016, dated 08.06.2016

1. Name: SHUVRA GANGULY 2. Post applied for: Secretary

3. 5ex: Female 4. Category: UR

5, Physically Challenged :  Yes (45%) 6. Date of Birth: 12/10/1989

7. Father's Name: S GANGULY 8. Exempted Category:  No

9. Mother's Name: D GANGULY 10. Emal: -

11. Mobie:

Dowwdatoandeee 0000000000000
Street/Area: Beck Bagan more Block/Municipalty: Beck Bagan

Post Office Park Circus District: kobata

PIN/ZIP code 700017 State: West Bengal

Country: India

13.pemanentaddvess
Street/Area: Beck Bagan more Block/Municipalty: Beck Bagan

Post Office: Park Creus District: kokata

PIN/ZIP code: 700017 State: West Bengal

Country: India

Madhyamik / 10 th or equivalent |Assam Board of Secondary Education,

2005 1 75

Guwahati

Higher Secondary f 10 + 2 or Assam Higher Secondary Education 2007 I 62.5
equivalent Coundl, Bamunimaidan, Guwahati
Mmnimum & month or Higher 123

2008 1 L]
Formal Training on Computer
Any other If Any 123 2009 1 60
15. Detais of enclosures (Scan copy):

1. Madhyamik [ 10 th or equivalent 2. Higher Secondary / 10 + 2 or equavakent 3. Madhyamik or 10th Admi (Age Proof) 4. Physically Challenged 5.
Aadhar Card 6. Minmum & manth or Higher Formal Training on Computer 7. Any ather I Any

DECLARATION:

1 declre that the above information entered by me are true, compiete and comrect. I shall produce al testmonials in original as and when ask
for, to the authority, T agree to abide by al the rules framed by District Level Selection Committee, Puruia throughout the process of
recruitment.

Date: 08/12/2016 11:52:51 AM
Place: Purulia

Chipahis

(Signature of the applicant)

[¥/1 CONFIRM THE ABOVE
B

el Cancel

e use Marilla Firefox , Gt

After that system will show you the Print button to take a printout for future correspondence.



