STAFF RECRUITMENT COMMITTEE MALDA ZILLA PARISHAD
N S ROAD, MALDA - 732101

RECRUITMENT EXAMIMATION FOR VARIOUS POSTS [M ZILLA PARISHAD UHDER MALDA

Guidelinesto fill up the Application Form Online

What all do you need to complete the Online application process for Zilla Parishad Under Malda
District Recruitment Application?

As an applicant you would need the following:

1. AnE-mail ID for registration and for receiving all future correspondence till the
admission process is over and subsequently, if admitted.

2. A Mobile Number to receive SM S based notifications/communications related to the
online application, Admit card, Entrance Test Result, Admission Counselling etc till the
admission process is over and subsequently, if admitted.

3. Accessto facilities of computer with internet connectivity, B/W printer and scanner.

4. A recent passport sized colour photograph (for scanning and uploading in "jpg/jpeg/png"
format only. File size of scanned photograph should not be more than 200K B).

5. Your signature using Blue/Black pen on white sheet (for scanning and uploading in
"Ipg/jpeg/png"” format only. File size of scanned photograph should not be more than
200K B).

6. Your academic documents (for scanning and uploading in "jpg/jpeg/png” format only. File
size of scanned photograph should not be more than 200KB).

All applicants should note, that:
1. Takeaprintout of submitted application for future correspondence.

2. Origina certificates issued by competent authority supporting your filled in details will be
asked from you ONLY at the time of Recruitment. If data provided in the online
application is not supported by appropriate documents then your application/ claim for
Recruitment shall be cancelled, without giving any reason thereof.

Stepsto befollowed for filling the online application:

Before proceeding to fill up the online application form, please ensure that you have the required
details and scanned image files of your (i) recent passport size colour photograph and (ii) signature
[as specified at first parano.4 & 5 above], which will be needed at different stages of process. The
entire process of filling online application form can be completed in five stages. The five stages
are;

1. Registration on the Zilla Parishad Under Malda District Recruitment Application Portal
(malda.gov.in) for online application process.
Select the post of your choice [check eligibility etc].
If you choose to proceed for the selected post [do it after confirming your eligibility etc],
application form will appear on the screen. Fill up the details in the application form which
will have following sections:

1. Candidate Details,

2. Upload scanned image file of your Photograph and Signature [as specified in first

parano.4 & 5 above],

W
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3. Academic Details,
4. Scan Document Details,

4. Final Review of details entered in the Application Form and if they are corrected then
'‘Confirm' the submission.

5. For subsequent applications (after the first post) process of filling up ‘Candidate Details,
'‘Upload Photo and Signature', Academic Details, 'Document Details, and 'Preview And
Confirm' will not be required. These details will be repeated automatically/ copied for all
subsequent applications.

How to complete Registration on the Zilla Parishad Under Malda District
Recruitment Application Portal (malda.gov.in) for Online Application Process?

Step 1: Pleaseclick on " Apply for Zilla Parishad Under Malda District Recruitment
Application” button given on the home page of the Official Website of Malda District
(malda.gov.in).

Step 2: On clicking the link, you will be directed to a new page having an Applicant Login Box.
Below thelogin fieldsthereisalink " Make Registration™ . Please click on thislink.

SICHN TN

STAEF RECRUITMENT COMMITTEE MALDA ZILLA PARISHAD
N S ROAD, MALDA - 732101

RICRUITMMNIT MHAMIHATION FOR VARIODUS PORTS I 71 1A PARISIAT LHNTR MAI Da

Important Instruction

IMPORTANT INSTRUCTIONS FOR CANDIDATES BEFORE AFPLYING QMLINE | Candidates Login
Zilla Parishad, Malda :
lentative schedule for Recruitment - 12 oe netifiec |zter |
Keep the fallowing rems In your hand hefore applying - LIsting User?
Lrnail 1

Sigr in
Sanniey photugrdph (Less than 200KB) (rasjueg/prg [anmdl) =
Seannca signature (Loss than 200KE) (|pg/peg/png formar

scanned scademic dotuments (Less than Z0UKE) (JRg/| peg/prg Tarmat]

New user? Reglstered Mow!

Guldeline for filling Online Application Form

For the best visw use Mozlllz Firefox . Google Chrcme browser Cepyright @ 2076, u@napphv.com. All right reserved.

Step 3: When you click the link you will be shown a Registration Form asking for various details.
Fields for information which is mandatory is marked with "Red coloured bullets’ and are to be
essentialy filled up. These fields cannot be left blank. Once you fill the details, you can click on
the" Sign up" button at the bottom for completing the registration process.
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STAFF RECRUITMENT COMMITTEE MALDA ZILLA PARISHAD
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RECRUITMENT EXAMIMATION FOR VARIOUS POSTS IN ZILLA PARISHAD LINDER MALDA

Registration

Email ID {Username)-«
Please note that all communication related to your
Application- 2016 will be sent to this email id.
Password »

Confirm Password *

tain minimum of 8 A?)ha
racters (Ex: M@#5%A)"

Mame of Candidate *
Date ofBitn+  Select i'é Select |v| Select e
S select '-|
Fathers Name:*
Mather's Name »
Don't add any salutation like Ms./Mrs./ Dr. etc, before the
Name .

Address «

BlockMunicipality:«

Mobile No. =

Already Registered? Back to Login

NOTE: PLEASE NOTE THAT DETAILSSUBMITTED DURING REGISTRATION
CANNOT BE CHANGED LATER. SO MAKE SURE YOU DO NOT MAKE ERRORSIN
THE INFORMATION YOU FILL IN THISFORM.

Step 4: Activation and validation of Registration

1. On successful submission of registration details, you would be shown a confirmation
message on the screen. Y ou will also receive an e-mail on the e-mail 1D provided by you
in the Registration Form and a validation code on your registered mobile number. This
email will contain an activation link. Y ou need to click on this activation link to confirm
and complete your registration process.
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STAFF RECRUITMENT COMMITTEE MALDA ZILLA PARISHAD
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RECRINTMFHT FLAMIMATION FOR VARIOUS TOSTS (M 71114 MASISHAD LHCFR Al DA

Regisiration

Cmall [0 Username):= —

Nerme Gl Canidale: Debaydn xen

Lete of Wirth:* 7607 F 199

Rexe MAIF

Father's Mame:* ipak sen

Mz fien s Narne— Sonali sen

Address.s SErampore
Serampare

fobilz No. -

Flease check all your filled details carefully berors confirming.

e thes Bestwivw s Meilla Tiremm, Google Chromne inwser Copvtight © 2015 gl come Al ight seaerie

Note: This confirmation and activation link e-mail might land up in your " Spam Folder" or
"Junk Folder'. So, in case you do not find the registration confirmation e-mail in your "Inbox",
please check your "Spam Folder” or "Junk Folder'. If you find the e-mail from
priexam.malda@gmail.com in your " Spam Folder" or " Junk Folder", please report it as"Not
Spam™ and/or add the same to your contact list so that the subsequent e-mails from
priexam.malda@gmail.com aways comes in your Inbox. Always check your " Spam Folder" or
"Junk Folder' for emails from the Official Website of Malda District (malda.gov.in).

SIGHTH

STAFF RECRUITMENT COMMITTEE MALDA ZILLA PARISHAD
N § ROAD, MALDA - 732101

KECHUNTMEN T 23 AR A | FOR VARIDUS SO0 05 I £ILLA PARISHAD UHDER Malia

Raalstratlon Succass

Yo repistrancn for Alla Fanshad Under Mzlda 3istnm Beoratment Portal is arcepten |
TendivmmAlion & mdil ccnldining 4 soistion link e mobils sms e Aclivation celde will log Tn
deails hus been senc on the sogisered conmil ID0 Open your conmail aceount end dick ae B
srovztion link or ched sMs for completing the reglstration process and filling up of online
recrurment applicaticn.

ZPM Ruw vitient PorLal 3 57T SR SRR TR e e £
Sl HeE o K Uk HIGY R 4 1A A TRt sle oh T HldIZ U e ) S
Tl gl HEE G B a3 A4 A il A4 HE ) T gt Bl o ST
TRFET BT A AT e S 3R AT F T T S ST =

[Cw chedk your SPAM Mail/ JUNK Mail lolder just in cese e cimgil gels calegonised
as SPAM by your emall service provider 11
Please fellew the Instruarions In the emall for preceeding further
with your Zilla Fzrishad Under Mzlda Listric Kearutment Apgphation Fortzl 205 caline
THCTUALETE o Hes

CRRer Acthvation Code

Tor the bestview vse Moalla Mirefox, Cocgle Chrome b

2. Click on thisactivation link received in the e-mail. Y ou account will not be activated until
you have clicked on this activation link or click " Enter Activation Code" and enter your
Register eemail ID and enter Activation code/ OTP [OTP aready send to your register
mobile no.] so, do not forget thisimportant step.
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RECRINTMFHT FLAMIMATION FOR VARIOUS TOSTS (M 71114 MASISHAD LHCFR Al DA

Activation

Uscrmamc*®

| Liter Username [Lmsil Ib/Mobile Mo ]

Lnter Actvetion Lode [ 0P

| Enmtar Activation Code

Submic
¥our actvaticn tode has boen sont on vour registered emall 14 given ot time of reglsoradon. SMS on your mokblle mzy mke somez tme 10
delivar based onycur cellular service proviger

e thes Bestwivw s Meilla Tiremm, Google Chromne inwser Copvtight © 2015 gl come Al ight seaerie

3. On clicking the activation link/ activation button, you will be directed to the validation
page in which you are required to give the validation code sent on your registered mobile
number. Enter the validation code received on your registered mobile number to complete
the registration process.

Active your registration for Zilla Parishad, Malda 2016-17 o ¥ asE i
Admin pries am maldaiigmal com via amamonses.com 0-ET AM {6 hours ago) - '
Yo €

STAFF RECRUITMENT COMMITTEE MALDA ZILLA PARISHAD
N § ROAD, MALDA - 732101

BECRUITMENT EXAMIMATION FOR VARIOLS POSTS (M 2ILLA PARISHAD UHIDER MALD

Dear Debayan,

Thank you for showing interest for the vanous vacancies of Zdla Parshad Under Maida Distnct

The details as submitted by you dunng the process of regstration is given beiow:

Name : Debayan sen

Email : s e

Fassword : Debayan0127

Wour Activation Code: 001135

Impodant instructions for activation of Registration on the Zilla Parishad Under Malda District Recrufment Applcation Podal
* |n order 0 procead further & would be essential to actv ate your Zilla Parishad Under Malda District Recrutment Application Portal regstraton
* For activating y our regestration and proceeding forward clck the ink beiow: Zilla Panshad Under Malda District

hile Vmden U aranoly ¢ omites fulmenoubiicem ail-3 v ationPemaiEZ GVTY XINGATMIGAZ 2 Thavt vy 20t8 e onlral d=MDAXMTMIEa00 k=TI EIZMDAMDAwhin—

* ncaseof any difficulty pesse contact pniexam.maldagigmail.com

|t advised 1hal you keep a pintout of this mail for recond for easy reference 1o your registerd e-mal id

DISTRICT LEVEL SELECTION COMMTTEE. MALDA
Zilla Panshad under Malda district

4. On successful validation, you will be allowed login and directed to My Application
Section. Select the post of your choice and start filling up the application form online.
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Hi! Dekgyar, Your account has been activatzd. You can now [agin with your

Email id ard Password.

T thue best view s Mesilla Tire®me, Google Chromme browses Copvtight © 2015 gl come Al ight seaerie

How to select Post for which | want to apply?

Step 1: After activation and validation of your Registration on the Zilla Parishad Under Malda
District Recruitment Application Portal (malda.gov.in), you can login into the programme.

Sign In

Leemame

raz=war

IO Remember mz rorget Pessword

utcinpply comne Al i

After login you will be able to see Dashboard and click “My Application”
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_m:m}m:___' LOCaLT

Home | Ciz:hboard Woicome Dobayan

Hashboars Instruction to uss cf dashboard

e —— « My Application 7o Select new apglication for &

& pesd Sncldcr B ap e scoiionsnt Applization
a Form.

o, @ + Prewiew Foom Compleed rennitnen
:“ Applicaticn Forms can be previewsd in this
i i
My Applicativn Preview burm

e thes Bestwivw s Meilla Tiremm, Google Chromne inwser Copvtight © 2015 gl come Al ight seaerie

Then you will be able to see following page with the title " Status of Applications” .

CHANCEPASSWORD | LOGOUT

STAFF RECRUITMENT COMMITTEE MALDA ZILLA PARISHAD

______

RECRINTMFHT FLAMIMATION FOR VARIOUS TOSTS (M 71114 MASISHAD LHCFR Al DA

Home | Dashbeard | WyAopicaion Woicome Dobayan

My Application(s)
1. Stdlus vl Applicdtion(s)

Tvpe Cf Post : Stk AsslsTanT Faginec riClily H

e thes Bestwivw s Meilla Tiremm, Google Chromne inwser Copvtight © 2015 gl come Al ight seaerie

Step 2: Please select Type of Post from the drop down boxes given at the Bottom and click
" Proceed” .
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CEANCEPASSWORLS|  LOCOLT

Eligibility Details

[T 1 hawe read and contirmed above zligliblity conditions

After proceeding pop-up box will be shown here, Download Notification for check the eligibility
and in case you are eligible for the post click the checkbox given below regarding confirmation
of the terms and conditions and the igibility to proceed further for filling up the application form
by clicking " Proceed" button.

How to fill up the Application Info after | have selected the Post | wish to apply
for?

Step 1. After adding the post of your choice, following screen will appear showing status of
submitted applications. On the left panel, various other buttons such as 'Candidate Details|,
'‘Upload Photo and Signature' etc are given. These are various sections of the form. Application
Status section shows which sections of the form is complete and which isincomplete. Y ou can
click the left panel button to go to the section of the form which are incomplete.
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RECRUITMENT EXAMIMATION FOR VARIOUS POSTS [M ZILLA PARISHAD UHDER MALDA

[m 10GOT
STAFF REGRUITMENT COMMITTEE MALDA ZILLA PARISHAD,
N § ROAD, MALDA - 732101

BOCHUETMIUE | KAMIHA THIH FONE VARICHE PRI I ST A PRRISIBAD) TIHIH 1 AMAT I

lloma o Liazhboars | Apphoah:

Application Info

Spricalia Blalus

Status of Submitted Applicationis)
Applicatian for Lower Division Assistant : Zilla Parishad. Malda

1 Candidate Details Inccmpletzd
4 Upload Phota And sigrature cnzempletad
Academic Uetail Incempleted
4 Ueourment Letz)| ‘nzempleted
Previzw And Corfirm Inzempletzd

&, ucanapplyv.com_ All right reserved.

Step 2: After you have added the post of your choice and come to the above screen, al the four
sections of the Application Form would be shown asincomplete. Click on the 'Candidate
Details' button on the left panel. On clicking, following form will appear on the screen. Some of
its fields would be pre-filled with the details you gave at the time of registration. Fill up other
required details correctly.

Note: Mandatory fields have been marked with red asterix. They areto be essentially filled
up before you will be allowed to 'Save' of the form.
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STAFF RECRUITMENT COMMITTEE MALDA ZILLA PARISHAD
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RECRUSTMENT EXAMINATION FOR YARIOUS BOSTS I ZILLA PARIS

0 UNDER MALDA

Hame | Dashboars [ Candidate Datuls Welcome Debayan

Application Info

Application Detall for Lower Division Assistant : Zilla Parishad, Malda

Candidate Name Debayan sen

Father's Name:

Mother's Name: Sonall sen

17 January 1996
Are you belang elec
State Of Domicie: - Seleat -

Ex Serviceman * L
ect [«]
present ¥
Merlorous ::\p:\'l’. Person ? Seleq L
Permanent Address
Address Line
Block \"Jl\l::palh
CilyMowniVilage
Post Office
Déstrict
State =
=111

Fathes)

dian Mobiie No.

LandLine Fhone

Correspondence Address [ Copy the Permanent Address

Block / Municipalty

Cily/Town
Post Office:
Destict
Stane: i
Pin
Father/Guardian Mobiie No

LandLine Phone

Emall : debayan0127@gmall.com
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Step 3: After you havefilled up al the required fields of the 'Candidate Details, Click on the
‘Save & Continu€e' button given at the bottom of the page (as shown above).

Step 4: After filling up application click the 'Save & Continue' Buttom given at the bottom.

How to Upload imagefile (in jpeg format; size limit 200kb) of my scanned photograph and
signature?

Step 1: To upload the image file of you scanned passport size colour photograph and signature,
click the button 'Upload Photograph and Signature' button available on the left panel. On clicking,
you will see the following screen:

(Your scanned passport photo should be within 3.5 x 4.5 cm in size, scanning resolution should
be within 100 dpi & file size should be less than 200 KB.)

138 pixel
OR
3.5 cm

r
L

177 pixel
OR
4.5 cm

If you are facing any problem to upload your photo or
rejected by the system then we are requested you to resize your photo as per the sample images
shown here.

To Resize your scaned photo please follow the following steps:

1. Right click on the scaned photo file — Open with — Microsoft Office Picture Manager

2. Thenlook at the top menus, Click Picture — Resize

3. Now look at the right pannel, Select the radio button Custom width x height, And write
width = 138px, height = 177px. Then Click OK to complete.

4. If you are not able to do this properly, then you can try 'Crop'’ feature for the 'Picture’ menu

5. Thesavethefile.



LOGOUT

RECRUIMTMENT EXAMIBATION FOR VARIOUS POSTS 1N ZILLA PARISHAD UNDER MALDA

Home | Oeshooard | Documeant Upload Welcoma Debayan

Application Info

Applntastron Status
Candidate Detardz Photo & Signature For Lower Division Assistant : Zilla Parishad, Malda

Application Data Updated

Upload Photo Upload Signature

Preview And Corfirm

| Browse... | Mo file selectea
Browse... | Mo file selected,

(Passpart size colour photp 4.5 cm x 3.5 cm) Jore: Upl 5ot nan 2 vd onl

hate Upload Image b be Tast vian 200KE { Scan to be T ore o= J OBy rid b riby ey,
dane in'100dp1 cnly) and only jped, 1pg, prg. Bmp, gif 2

‘armats are allowed,

HNote’
You can proceed forward only after uploading your photograph and signature.

Step 5: Choose the image file (jpeg format; photo should be within 3.5 x 4.5 cm in size, scanning
resolution should be within 100 dpi & file size not more than 200 kb) of your scanned passport
size photograph and signature and click the button 'Upload Photo' and ‘Upload Signature' button
given below the Box. After you have successfully uploaded the photograph and signature, you will
see the following page:

LOGOUT

STAFF RECRUITMENT COMMITTEE MALDA ZILLA PARISHAD
N S ROAD, MALDA - 732101

RECRUITMENT EXAMINATION FOR VARIOUS POSTS I ZILLA PARISHAD UNDER MALDA

Home | Dashbeand | Dacumant Wiload Welcome Debayan

Application Info

Photo & Signature For Lower Division Assistant ; Zilla Parishad, Malda

Acadgme Datal Upload Photo Upload Signature
Decument Detal

Praviaw And Confiom

) - Browse... | Mo file selected.
[ Browse.. | Mo file selected.

{Passport size colour photo 4.5 cm x 3.5 cm) plo I [ 25 i 3, ar nly jj
hiata Upiasd image & b fosi than 200kE (Scan to be r;%"-n.'.’g_'f_,ff“:,' ';ﬂfm‘,‘“';:',' ess Than.200KR, and only. jpeg.
gone in1B8dpl Ghjyl and Gnly jpeg, pa. png, BMB, if : L

ormats are allowed.

Mote

¥ou can proceed forward only after uploading your photograph and signature

Copyright © 2016, ucanapply.com. Al right r
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Step 6: After filling up application click the 'Save & Proceed' Buttom given at the bottom you
have filled up al the required fields of the ' Academic Details, here you add your passed
examination details and Click on the 'Save' button.

STAFF RECRUITMENT COMMITTEE MALDA ZILLA PARISHAD
N § ROAD, MALDA - 732101

RECRUIMMENT EXAMIMATION FOR VARIOUS POSTS IN ZILLA PARTSHAD LNDER MALDA

Application Info

Apphication Status
Canddate Detais Academic Details
Uplaad Phate And Signaturs Application Detail for Lower Division Assistant : Zilla Parishad, Malda

Docirment Detad Board / University ar of I School Name/College  Div/  Marks Total Marks %
and Rol Appe Grade Obtained.  Marks
Breview And Confeim
Madhya Select - Select |-
or equivalent * L) sy
Preliminary select ] =]

Knowiedge of
Computer

Copyright © 2016, ucanapply.com. All right reserved.

After filled all academic details and click 'Save' Button re-confirm al fields no further changes
will be entertained.

Step 7: After filling up application click the 'Save' and 'Ok’ Button given at the bottom you have
filled up al the required fields of the 'Document Details', here you add your all required
document details and Click on the 'Save & Continue' button.
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Hame /| Dashboard | Document Upload Welcome Debayan

Application Info

Apphcation Status
Candwate Dotats Status of Submitted Application(s).
Upload Phato And Signatue Application Detail for Lower Division Assistant : Zilla Parishad, Malda

Academc Dota

Name of the Document | Uploaded fink i Upload Reference No.

Madhyamik or 10th

[ Browse... | Mo file selected.
Admit (Age Proof) —l

Madhyamik / 10 th or S o
equivalent Browse... | No file selected

. " —_ [
Exempted Category | Browse... | Mo file selected

Note: (1) You can proceed forward only after uploading all your documents. You have 1o upload all your relevant document
If you do not upload relevant document (e.g. PH certificate for PH candidate), your application may get rejected

(2) Only Image (|pg/jpeg/png/bmp) or PDF files are allowed. Max file size 200KE per file

t & 2016, ucanapply.com. All right reserve

Upto this stage, you have completed all stages of the Application Form.

Now, click the ‘Save & Continue’ button given at the bottom of the page. This will help you see
entries made in various sections of the Application Form. In case you want to edit some details,
you should do so before clicking 'l confirm the above' checkbox and clicking the '‘Confirm &
Submit' button because once you confirm and submit an application form, it cannot be edited
further.

For the other subject system will go for Applicant Form View page. Here you can check all
information which you have entered in your application process. If everything is ok then click the
button 'I CONFIRM THE ABOVE' & Click 'Confirm & Submit' button.
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CHANGE PASSWORD LOGOUT

STAFF RECRUITMENT COMMITTEE MALDA ZILLA PARISHAD,
N § ROAD, MALDA - 732101
RECRUITMENT EXAMIHATION FOR VARIOUS POSTS IN ZILLA PARISHAD UNDER MALDA

Home | Dashboard | Applicafion Form Viaw

Application No.:
MDZ000018115 STAFF RECRUITMENT COMMITTEE MALDA ZILLA PARISHAD

N S ROAD, MALDA - 732101

Advertisement Reference No.: 2344/VI/EsUL/R&P/MZPSRC/F-1/MZP/2016, DATE:

08/12/2016
1. Name: DEBAYAN SEN 2. Post applied for: Lower Division Assistant
3. Sex: Male 4. Category: UR
5. Physicaly Chalenged :  No 6. Date of Birth: 17/01/1996
7. Father's Name: DIPAK SEN 8. Exempted Category: Yes
49, Mother's Name: SONALL SEN 10. Emai: -
11. Mobie:
12 Communkaton Address:
f p Block/Municipalty: Serampore
Post Office serampore District: SErampore
PIN/ZIP code: 712201 State: Bhar
Country: Inda
13 pemanentAddeess:
Street/Area: serampore Block/Municipalty: Serampore
Post Office: serampore District: Serampore
PIN/ZIP code: 712201 State: Bihar
Country: Inda

Madhyamik / 10 th or equivalent :\ée:lca B';:?:;a:; of Secondary . sk -
Prefminary Knowledge of
Computer
15. Detaiks of endosures (Scan copy):
1L J10thar 2 or 10th Admk {Age Proof) 3. Exempted Category
DECLARATION:

1 dechare that the above information entered by me are true, complete and correct. [ shal produce al testimonials in onginal as and when ask
for, to the authority. 1 agree to abide by al the rules framed by Distnct Level Selection Committee, Malda throughout the process of
recrutment.

Date: 09/12/2016 03:45:37 PM
Place:7#a Parkhad, Malda

O s a5

(Signature of the applicant)

| CONFIRM THE ABOVE

Cancel

After that system will show you the Print button for take a printout for future correspondence.



